
User’s Manual
For the Small Grant Application



SMALL GRANTS

Only available for non-partners and companies with less than 20 employees and at least one 
year of operation

Awards up to TND 25,000

Completed applications are due by midnight on May 31, 2021. 

COVID-19 ENTERPRISE 
RECOVERY GRANT FUND

The details and information in the following example have been included for information purposes only.



General Company 
Information

In this section, you will be asked to fill 
in general information relating to the 
company applying for the grant.

Please enter the information, review 
it carefully, and click submit when this 
section is complete.

CAUTION: You will not be able to 
go back and change this information, 
so please review it carefully before 
submitting.



Company Contact
Person

In this section, you will be asked to 
fill in information about the person 
completing the application (an 
authorized representative of the 
company).

Please enter the information, review 
it carefully, and click submit when this 
section is complete.

CAUTION: You will not be able to go 
back and change this information, so 
please review it carefully before submit



General Questions

In this section, you will be asked to 
respond to general questions about the 
company and grant proposal.

Please enter the information, review 
it carefully, and click submit when this 
section is complete.

CAUTION: You will not be able to 
go back and change this information, 
so please review it carefully before 
submitting.

Questions 5 and 8 are presented in the 
negative form. Please answer «True» 
to confirm and «False» to disprove. 



Management 
Background

In this section, you will be asked to 
describe the company›s management.

Please enter the information, review 
it carefully, and click submit when this 
section is complete.

CAUTION: You will not be able to 
go back and change this information, 
so please review it carefully before 
submitting.

Professional 
References

In this section, you will be asked to 
provide information for professional 
references. These could include 
current or former clients, chamber of 
commerce, and/or local officials. JOBS 
may contact these references as part 
of the application review process.

Please enter a minimum of three 
references. Please enter the 
information, review it carefully, and 
click submit when this section is 
complete.

CAUTION: You will not be able to 
go back and change this information, 
so please review it carefully before 
submitting.



Activity & Market 
Information

In this section, you will be asked to 
describe the company›s products 
and services, main competitors, and 
current and potential buyers.

Please enter the information, review 
it carefully, and click submit when this 
section is complete.

CAUTION: You will not be able to 
go back and change this information, 
so please review it carefully before 
submitting.



Certifications, Grades 
& Standards

In this section, you will be asked to 
describe the certifications, grades and 
standards the company holds.

Please enter the information, review 
it carefully, and click submit when this 
section is complete.

CAUTION: You will not be able to 
go back and change this information, 
so please review it carefully before 
submitting.



Financial Information

In this section, you will be asked to 
enter financial information about the 
company.

Please enter the information, review 
it carefully, and click submit when this 
section is complete.

CAUTION: You will not be able to 
go back and change this information, 
so please review it carefully before 
submitting.



Fiscal Documentation

In this section, you will be asked to 
attach fiscal documentation.

Once the documents are attached, 
review them carefully and click submit 
when this section is complete.

CAUTION: You will not be able to 
go back and change this information, 
so please review it carefully before 
submitting.

Employment 
Information

In this section, you will be asked to 
enter employment information about 
the company.

Please enter the information, review 
it carefully, and click submit when this 
section is complete.

CAUTION: You will not be able to 
go back and change this information, 
so please review it carefully before 
submitting.



Grant Proposal

In this section, you will be asked 
to enter details about your grant 
proposal, including a synopsis of the 
company and plans for growth, a 
summary of COVID19- impact on the 
company, what support is requested 
through the grant, and the impact the 
grant is expected to achieve.

Please enter the information, review 
it carefully, and click submit when this 
section is complete.

CAUTION: You will not be able to 
go back and change this information, 
so please review it carefully before 
submitting.

• Incremental Sales in 2021 – this 
should be the expected sales 
generated by the company as a 
result of the grant

• Employees Recovered or Sustained 
in 2021 – this should be the current 
number of jobs within the company 
that are threatened, but can be 
sustained as a result of the grant

• New employees in 2021 – this 
should be the expected number of 
new employees that will be hired by 
the company as a result of the grant



Estimated Grant 
Budget

In this section, you will be asked to 
enter details on the estimated costs 
associated with the company›s grant 
proposal.

Please enter the information, review 
it carefully, and click submit when this 
section is complete.

CAUTION: You will not be able to 
go back and change this information, 
so please review it carefully before 
submitting.

Signing 
& Certification

In this section, you will be asked to 
certify that the information submitted 
in the application is true and correct. 
You will be asked to digitally sign the 
application.

Please enter the information, review 
it carefully, and click submit when this 
section is complete.

CAUTION: will not be able to go back 
and change this information, so please 
review it carefully before submitting.



If you have any questions, 
please submit to grants@tunisiajobs.org


